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SCHEDULE C 

Background Check Requirements 
 

Domestic Background Checks 
 

Contractor, at its expense, shall conduct a background check for each employee, agent, representative, 

contractor, or independent contractor (collectively, “Representatives”), as well as for the Representatives 

of its subcontractors, who will provide work or services to the Company or who will have access to 

Company computer systems, either through on-site or remote access (collectively, “Contractor 

Representatives”). Contractor Representatives, for the purpose of this requirement, include such 

temporary staff as office support, custodial service, and third party vendors used by Contractor to provide, 

or assist in the provision of, work or services to the Company hereunder.  Contractor’s obligations with 

respect to required background checks shall include those obligations specified for Contractor in the 

Avangrid Service Company – Contractor Background Check Rule, as such Rule may be revised and\or 

supplemented from time to time, which Policy is incorporated  herein and made part of this Agreement by 

reference (the “Rule”).  Background checks are to be conducted using the Contractor’s background check 

vendor consistent with the process developed with the Company under this Agreement.  The minimum 

Background Check process shall include, but not be limited to, the following checks: 

a. Social Security Number Verification 

b. Motor Vehicle Report 

c. Prohibited Parties Database Search\Debarment Lists 

d. County Criminal History Search in each county where a Contractor or Contractor 

Representative has resided during the seven (7) years preceding the search. 

e. National Sex Offender Registry. 

 
The Background Check must be completed prior to initial access by Contractor Representative(s) and 

must, at minimum, meet the criteria specified in this Rule and be repeated every two (2) years for 

Contractor(s) and Contractor Representative(s) under continuing engagements.  Any Contractor 

Representative who separates employment or other commercial relationship with the Contractor must 

undergo another Background Check prior to renewed access to the Company.  The Company Department 

charged with managing the relationship with the Contractor hereunder (the “Company Liaison”) shall 

have the right to require more frequent Background Checks of Contractor Representatives or to require 

checks from other or additional sources than those listed above, and shall have the right to require that the 

Contractor furnish Background Check results to them.  The Company reserves the right to audit 

Contractor’s Background Check process using either a third-party auditor or representatives from the 

Company’s Audit Department or the Company Liaison.  All Contractor Representatives are responsible to 

self-disclose any misdemeanor or felony conviction(s) that occur during the course of their assignment 

hereunder within three (3) business days of the conviction.  The conviction must be reported to the 

Contractor and the Company Liaison.  If reported first to the Contractor, the Contractor shall notify the 

Company Liaison and the Company Director of Security within three (3) days of learning of the 

conviction.  If, at any time during the term of this Agreement, it is discovered that any Contractor 

Representative has a criminal record that includes a felony or misdemeanor conviction, the Contractor is 

required to inform the Company Liaison who will assess the circumstances surrounding the conviction, 

time frame, nature, gravity, and relevancy of the conviction to the job duties to determine whether the 
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Contractor Representative will be placed on, or continue in, the assignment with the Company, and 

consistent with, and to the extent permitted by, applicable state law.  The Company may withhold its 

consent in its sole and absolute discretion.  The failure of the Contractor to comply with the terms of this 

provision shall constitute good cause for termination of this Agreement by the Company, in whole or in 

part. 

 
Foreign Background Checks 

 
Contractor, at its expense, shall conduct a background check for each employee, agent, representative, 

contractor, or independent contractor (collectively, “Representatives”), as well as for the Representatives 

of its subcontractors, who will provide work or services to the Company or who will have access to 

Company computer systems, either through on-site or remote access (collectively, “Contractor 

Representatives”). Contractor Representatives, for the purpose of this requirement, include such 

temporary staff as office support, custodial service, and third party vendors used by Contractor to provide, 

or assist in the provision of, work or services to the Company hereunder.  Contractor’s obligations with 

respect to required background checks shall include those obligations specified for Contractor in the 

Avangrid Service Company – Contractor Background Check Rule, as such Rule may be revised and\or 

supplemented from time to time, which Rule is incorporated  herein and made part of this Agreement by 

reference (the “Rule”).  Background checks are to be conducted using the Contractor’s background check 

vendor consistent with the process developed with the Company under this Agreement.  The minimum 

Background Check process shall include, but not be limited to, the following checks: 

 
NERC CIP Access.  If applicable (i.e., when AVANGRID determines that the Contractor 
engagement is such that compliance with NERC CIP Standards is required), the background check 
needs to include an identity verification and 7-year criminal history check as more particularly set 
forth below.  
 

 For someone who has resided and/or worked outside of Spain in the last 7 years, the contractor 
should perform an International Background Check to show the absence or existence of a 
criminal record. International background checks should verify known data such as employment, 
education, criminal and civil records, travel and immigration records, as well as address and 
identity verification 

 
 For someone who has resided and worked only in Spain for the last 7 years, their passport and 

recent Criminal Record Certificate from the Spanish Ministry of Justice is sufficient (assuming it 
shows the absence of a criminal record). 
 

 Due to EU privacy rules, the Criminal Record Certificate can only be supplied to the applicant 
after proof of identify. The Certificate certifies the absence or existence of a criminal record. If 
the applicant is not willing to obtain and provide the Certificate, an International Background 
Check should be conducted. 
 

Non CIP Access.  To comply, the background check needs to include the following: 
 

 For someone who has resided and/or worked outside of Spain in the last 7 years, the vendor 
should include identity verification and perform an International Background Check to show 
the absence or existence of a criminal record. The international background check should verify 
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known data such as employment, education, criminal and civil records, travel and immigration 
records, as well as identity. 
 

 For someone who has resided and worked only in Spain for the last 7 years, a certificate duly 
signed by the vendor is sufficient if it states that its employee(s) assigned to work for Avangrid 

Service Company (i) are duly affiliated to the Spanish Social Security and (ii) have the 
necessary academic and professional experience. 

 
The Background Check must be completed prior to initial access by Contractor Representative(s) and 

must, at minimum, meet the criteria specified in this Rule and be repeated every two (2) years for 

Contractor(s) and Contractor Representative(s) under continuing engagements.  Any Contractor 

Representative who separates employment or other commercial relationship with the Contractor must 

undergo another Background Check prior to renewed access to the Company.  The Company Department 

charged with managing the relationship with the Contractor hereunder (the “Company Liaison”) shall 

have the right to require more frequent Background Checks of Contractor Representatives or to require 

checks from other or additional sources than those listed above, and shall have the right to require that the 

Contractor furnish Background Check results to them.  The Company reserves the right to audit 

Contractor’s Background Check process using either a third-party auditor or representatives from the 

Company’s Audit Department or the Company Liaison.  All Contractor Representatives are responsible to 

self-disclose any misdemeanor or felony conviction(s) that occur during the course of their assignment 

hereunder within three (3) business days of the conviction.  The conviction must be reported to the 

Contractor and the Company Liaison.  If reported first to the Contractor, the Contractor shall notify the 

Company Liaison and the Company Director of Security within three (3) days of learning of the 

conviction.  If, at any time during the term of this Agreement, it is discovered that any Contractor 

Representative has a criminal record that includes a felony or misdemeanor conviction, the Contractor is 

required to inform the Company Liaison who will assess the circumstances surrounding the conviction, 

time frame, nature, gravity, and relevancy of the conviction to the job duties to determine whether the 

Contractor Representative will be placed on, or continue in, the assignment with the Company, and 

consistent with, and to the extent permitted by, applicable state law.  The Company may withhold its 

consent in its sole and absolute discretion.  The failure of the Contractor to comply with the terms of this 

provision shall constitute good cause for termination of this Agreement by the Company, in whole or in 

part. 
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Contractor Certification Form 
 
The undersigned agent of Supplier Name certifies that the employees, contractors, or subcontractors 

listed below meet the requirements agreed above. 

 

It is the responsibility of the vendor to notify Avangrid Service Company of all personnel changes to 

include additions as well as voluntary or involuntary terminations. Additions and voluntary terminations 

are to be communicated within seven (7) calendar days and involuntary terminations must be 

communicated immediately. 
 

Employee Name Employer 
Date of Last  

Background Check 

   

   

   

   

   

   

   

   

   

   

   

 

 
Further, I attest that the employees, contractors, or subcontractors listed above working for Avangrid 

Service Company are in good standing and have been in good standing since their last background 

check. 
 
 
 
_______________________________               ____________________________ 
Signature      Date 
 
 
________________________________   
Printed Name and Position 
 

 
 
 

[End of Schedule C – Background Check Requirements] 
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